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Definitionsand key
terms used in this

policy

CGQ; TheChelsea Group of Children

Dropboxc the CGC electronic file sharing faci(gyaff only-on school computersn
schoolpremises)

DMSc¢ Designated Member of Staff

DSl Designatedsafeguardindg.ead

LADCt, Local Authority Designated Officer

KCSIEKeeping Children Safe in Education 2016.

PhBAIKBL electronic record of Physichitervention, Bruise, Accident, Incidemtnown
to Social Services amulllyingincidents

The rationale and
purpose of this

policy

Thepurpose of thelJ2 f A O& A a (2 &l FS3dz SRifark, gaety haNP
healththrough rigorous staff traiimg, the creation of thorough and up to date policies,
implementation of proper procedures and detailed, efficient documentation

Appendices
Standard
Operating
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Appendix 1 Procedure To Follow In Cases Of Possible, Alleged Or Susfibuta] Or
Serious Cause For Concern About A Child

Appendix 2 Process For Dealing With Allegations Against Staff (Including Head Teac
And Volunteers

Appendix 3 LADO Procedure Wandsworth Guide to managing allegations against ad
working with childen

Appendix 4 PinBAIKBu Forni#hysical Intervention, Bruise, Accident, Incident, Bullying
Appendix 5Details of relevant procedural and guidance documents

Appendix6 Recognising Signs of Child Abuse

Appendix 7Child Protection Record KeepiRgocedure

Appendix 8Referral Flow Chart

Appendix 9- Guidance for schools re children who abuse other children

Roles and
Responsibilities

Sakguarding permeates all activitiesnd functions

All adults working with or obehalf of children have a responsibility to safeguard and
promote their welfareat all times This includes a responsibility to be alert to possible
abuse and to record and report concerns to staff identified with child protection
responsibilities withinhe School.

All staff made aware of the different types of child abuse and specific safeguarding is
as indicated in the Keeping Children Safe in Education document. Normally concerng
referred to and managed by the DSThe names of the Designated Senior Lead and
Deputy for safeguarding for the current year are listed at the start of this docureet.
also Appendix 6 of this document.

Safeguarding and promoting the welfare of children is defined as:

9 Protecting childrerirom maltreatment

f t NEBOSYGAY3 AYLIANXSY(l 2F OKAf RNBYQ

1 Ensuring that children grow up in circumstances consistent with the provision
safe and effective care

9 Taking action to enable all children to have the best outcomes

We believethat our school should provide a caring, positive, safe and stimulating
environment in which pupils can learn and which promotes the social, physical and
emotional wellbeing of each individual pupil, and which takes a-cleildred approach.

The school reognises its responsibilities and duties to report Child Protection concern
GKS a20AFt 62N)] aSNBAOS SAGKAY [ KAf RNE
Protection enquiries and in supporting Children in Need.




This policy is in lingith Keeping Children Safe in Education 2016.

The school will raise Child Protection / Safeguarding concerns with parents / carers g
earliest appropriate opportunity, and work in partnership with them and other agencig
improve outcomes.

The scbol will ensure that all staff are provided with the appropriate training in Child
Protection and safeguarding issues, including Early Help processes, as recommend
the guidance. In particular the designated safeguarding leads will be releaseenal it
necessary enhanced training courses to enable them to carry out their role effectively
Designated leads will also ensure that all staff are provided with Part One of Keeping
Children Safe in Education 2016 guidance and assisted to understandsahdrde their
roles and responsibilities as set out in this guidance.

All staff are required to read this policy carefully and to be aware of their role in these
processesAll new staff will have the opportunity to discuss safeguarding requirement
andthis policy during their induction process.

Director

In accordance with the Statutory Guidan€eeping Children Safe in Educati®eptember
2016 the Directorwill ensure
9 The School has a child protection/safeguarding popoycedures and training in
place which are effective and comply with the law at all times.
The policy is available publicly.
The School operates safe recruitment practices, including appropriate use of
references and checks on new staff and volunteEtsthermore, theHead
Teacheyand other staff involved in the recruitment process have undertaken
Safer Recruitment Training.
9 There are procedures for dealing with allegations of abuse against members
staff and volunteers. These are referred dired¢tijthe Head who must contact thé
LADO within one working day.
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role.
9 The Designiad Senior Leafbr Child Protection undertake Local Authority traini
(in addition to basic child protection training) and this is refreshed every two y

In addition,

1 TheHeadTeacherand all other staff and volunteers who work with children,
undertake appropriate training which is kept-tgp-date by refresher training (at
least every three years in compliance with LSCB protocol); and that new staff
volunteers who work wittOK A f RNBY | NS YIRS | ¢ NB
for child protection and theiresponsibilities.

1 Any deficiencies or weaknesses brought to the attention ofirectorwill be
rectified without delay.

1 TheDirectordeals with any allegations of ab&t made against thlead Teacher
(without informing theHead Teach@rin liaison with the Local Authority
Designated OfficefLADO).

i Effective policies and procedures are in place and updated annually, including
O0SKI @A2dz2NJ WO2RS awlurdeery RdzOGQ F2NJ ai

9 TheDirectorwill champion issues to do with safeguarding children and child
protection within the school, liaise with the Designated Senior Lead for Child
Protection,andrecord information.




9 The school contributes to inteagency working in line with statutory guidance
Working Togther to Safeguar€hildren 201%ncluding providing a cordinated
offer of early help for children who require this. Safeguarding arrangements t3
into account theprocedures and practice of the local authority and the LSCB.

HeadTeacher

The Headeacher of the school will ensure:

9 The policies and procedures adopted by Dieectorare fully implemented, and
followed by all staff.

9 Sufficient resources and time are allocated to enable the Designated Senior L
for Safeguarding and other staff to discharge their responsibilities, including ta
part in strategy discussions and other insggency meetings, and contributing to
the assessment of children.

1 Allegations of abuse or concerns that a member of staff or adult working at sc
may pose a risk of harm to a child or young person are notified to the Local
Authority Designated OfficefLADO) within one working day.

1 Inform theLEA of any pupil missing from education or deleted from the admis:
register

1 All staff and volunteers feel able to raise concerns about poor or unsafe pract
regard to children, and such concerns are addressed sensitively and effective
timely manner.

1 All staff are made aware that they have an individual responsibility to pass on
al ¥S3dzr NRAYy3a O2yOSNya FyR GKFG AT
Social Care Services or the Police.

1 All staff are recruited following enhanced DBS checks and compliance with
Independent Schools Standards regulations.

1 Report promptly to DBS anyone they become aware of who poses a risk or th
to a child.

Designated Senior Lead for Safeguarding

Govening bodies and proprietors should ensure that the school or college designateg
appropriate senior member of staff to take lead responsibility for child protection. Thig
person should have the status and authority within the school to carry out thieslof

the post including committing resources and, where appropriate, stpmpand directing
20KSNJ adFFFod ¢KS 5{[ Qa NBalLRyaAoAfAlGAS

9 Liaison with the DirectgiHeadTeacherand the Local Authority on any deficienci
brought to the attention of the Director and how these should be rectified with
delay.

1 Referral of cases of suspected abuse to Wandsworth Children Social Care (a

police where a crime may have been corttad).

To attend and contribute to child protection conferences when required.

9y &adz2NB SIFOK YSYOSNI 2F adlFrF¥¥ KFra O

protection policy, especially new or patiine staff who may work with different

educational estalishments; keep all staff updated on legislations as necessary

9 Act as a source of support, advice and expertise to staff on matters of safety &
safeguarding and when deciding whether to make a referral by liaising with
relevant agencies.

1 Maintain and monitor child protection records, including monitoring and acting
upon individual concerns, patterns of concerns or complaints, in accordance \
aSOtA2y 2y awSO2NR&a& YR az2yAd2NRy3

1 Ensure the scho@@olicies are known and used appropriately:

= =




1 B/ adzNB { KcBild pradektdrepblioyas reviewed annually and the
procedures and implementation are updated and reviewed regularly, and wor
with governing bodies or proprietors regarding this.

1 Ensure he child protection policy is available publicly and parents are aware o
fact that referrals about suspected abuse or neglect may be made and the rol
the school in this.

9 Link with the local LSCB to make sure staff are aware of training oppaetuaitd
the latest local policies on safeguarding.

1 Where children leave the school ensure their child protection file is transferreq
the new school as soon as possible. This should be transferred separately fro
main pupil file, ensuring secure trsit and confirmation of receipt should be
obtained.

1 Ensureall staffcompleteinduction training covering child protection.

Training should include:
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1 Staff Code of Conduct

1 Managing Good Behaviour policy

1 Knowledge of the DSLs

1 Being able to recognise and report amyncerns immediately they arise

1 Ability to keep detailed, accurate, secure written records of concerns and refe

1 Reading and understanding Keeping Children Safe in Edutation
(*as a new document, all staff have signed to say they have reabiggdKCSIE
September 2016record of signatures kept with the Director in the training file i
the school officé

1 The ability to @courage a culture of listening to children and taking account of
their wishes and feelings, among all staff, in any measures the school or colle
may put in place to protect then©®

1 Understandngthe assessment process for providing early help and interventio
for example through locally agreed common and shared assessment process
such as early help assessments.

1 Aworking knowledge of how local authorities conduct a child protection case
conference and a child protection review conference and be able to attend ang
contribute to these effectively when required to do so.

SAFEGUARDING TRAINING
This detailof all recent safeguarding training for staff at CGC

J Duemler(Nov 2013) DM%rainingwWandsworthTPD(Update booked Oct 2015)
E HartmanMay 2013- Safer RecruitmeniVandsworthTPD

E Hartman(September 2015)Vorkshop to Raise Awareness of Prevent

R Caiger(Jan 2015DSL Online Training? LYy G NR RdzOGA2Yy G2 [/ K]
Protection Company

R caiger(Jan 2015DSLOnlineTraining- WrurtherChild Protectio@Child Protection
Company

R Caiger Safeguarding for new, inexperienced & deputy designated Safeguarding Le
Education Level 3 ( 23/11/2016)

C Secchbesignated Members of Staff In Schools Training May 2015 Wandsworth




All CGCTeaching StaffeceiveOnline training WL y i N2 RdzOG A 2y  évRry 2
years

Induction Safeguarding Training includes explanatioKGSIE

The DSlill ask weekly questions during morning meesing test knowledge and check
understanding of any aspect tife safeguarding policy and practices, legislation and
guidance, as part of ongoing training and awareness of safeguarding iaiestions will
also be asked to check knowledge ofgedures foPhysical Intervention, Health and
Safety, Anti bullying, Promoting good behaviour, Fire safety, First aid.

RECORDS, MONITORING AND TRANSFER

Wellkept records are essential to good child protection pr@etiAll staffeceive training
andare clear about the need to record and report concerns about a child or children
within the schoollncident /Concern Forms should be completed by staff and reported
DSLTheDSLis responsible for such records and for deciding at what point these recot
should be passed over to other agencies.

Records relating to actual or alleged abuse or neglect are stored apart from normal p
or staff records. Normal records have markershow that there is sensitive material
stored elsewhere. This is to protect individuals from accidental access to sensitive mg{
by those who do not need to know.

Child protection records are stored securely, with access confined to specifiegjathe
Designated Senior Lead for Safeguardiigad Teach@r Records are kept for all time.

Child protection records are reviewegeeklyto check whether any action or updating is
needed. This includes monitoring patterns of complaints or concdsaataany individuals
and ensuring these are acted upon.

1 When children transfer school their safeguarding records are also transferred
Safeguarding records will be transferred separately from other records and be
practice is to pass these directly tdasignated Senior Lead in the receiving
school, with any necessary discussion or explanation and to obtain a signed &
dated record of the transfer. In the event of a child moving out of the area and
physical handover not being possible, then the mexsture method should be
found to send the confidential records to a named Designated Senior Lead ar
photocopy kept. Files requested by other agencies e.g. Police, court, social
services, should be copied.

See Appendix Thild Protection Record KeepiRgocedure
SUPPORT TO PUPILS AND SCHOOL STAFF

Support to pupils
{F¥S3dzr NRAY3 | YyR LINRY2GAYy3a GKS ¢St Tl NE
who comes into contact with children and their families and carers has a role to play i
safeguardhg children. In order to fulfil this responsibility effectively, all professionals
should make sure their approach is chilehtred. This means that they should consider,
all times, what is in the best interests of the child.

b2 aAy3tS LINRBFSaarazylt OFy KIF@S | Fdz €
children and families are to receive the right help at the right time, everyone who com
into contact with them has a role to play in identifying concerns, sharimgrirdtion and
taking prompt action.




Our school recognises that children who are abused or who witness violence may fin
difficult to develop a sense of seiforth and view the world in a positive way. For such
children, school may be one of the fevabte, secure and predictable components of thg
lives. Other children may be vulnerable because, for instance, they have a disability,
care, or are experiencing some form of neglect. We will seek to provide such childrer
the necessary suppodnd to build their selesteem and confidence.

This school recognises that children sometimes display abusive behaviour and that s
incidents must be referred on for appropriate support and interventi@umplaints or
concerns raised by pupils will leken seriously and followed up in accordance with the
{OK22f Qa O2YLX IFIAyGa LINROSaaod

Support for staff

As part of their duty to safeguard and promote the welfare of children and young peo
staff may hear information, either from the child/young person as part of a disclosure
from another adult that will be upsetting. Where a member of staff is disgeéss a result
of dealing with a child protection concern, he/she should in the first instance speak to
Designated Senior Lead for Safeguarding about the support he/she required8SThe
should seek t@rrange the necessary support.

WORKING WITH PARES/CARERS

The school will:
1 Ensure that parents/carers have an understanding of the responsibility placed
the school and staff for child protection by setting out its obligations in the sch
prospectus.

1 Undertake appropriate discussion with parents/carers prior to involvement of
I ,t{ {LISOAIFIfA&l {SNBAOSA 6/ KAf RNBY
would place the child at risk of harm or compromise an investigation.

1 Work to develop produive, supportive relationships with parents/carers
GKSYSOHSNI Al Aa Ay (KS OKAfRQa AydaS

The following must be noted about the Use of Mobile Phones and Cameras (This is
particularly relevant to those working within EYFS but is good practicaltstaff):

Staff working directly with children in a classroom situation must not use mobile phon
make or receive calls or to send or receive texts. In exceptional circumstances, perm
to make or receive calls must be sought from Head Teaher.

A mobile phone should be carried by the trip leader on every school outing. Parents
informed of the number when they give consent for their child to attend the trip (for
emergencies only).

Staffmust notuse their personal mobile technology to take photographs or recordings
children anywhere within school grounds or on school trips, visits and sporting fixture
{O0FFFQa LISNER2YIfT Y20AfS (SOKy2ft23& Ydz
belongngs during the school day.

Staff should use a school camé&Padto take photogaphs and recordings of children
whose parents have provided written consenthese images should not be stored on
memory sticks or personal computers at home.

Any images on the website, school social media sites or in the local press sbbuld

include pupil names.




RECRUITMENT AND SELECTION OF STAFF

¢tKS a0OK22ftQa al FSNJI NBONHA GYSy i LINROSa&3
Children Safe in Educati®&eptember 2016The school will provide all the relevant

information in references for a member of staff about whom there have been concern
about child protection/ inappropriate conduct. Cases in which an allegation has been
proven to be unsubstantiatedinfounded or malicious will not be included in employer
references. A history of repeated concerns or allegatiarisch have all been found to be
unsubstantiated, malicious etc. will also not be included in a reference.

The School complies with thedependent Schools Standards regulations on recruitme

The School has an open safeguarding ethos regularly addressing safeguarding
responsibilities during staff meetings and fostering an ongoing culture of vigilance. Al
staff and volunteerseaceive a safeguarding inductioolunteers will be supervised at all
times.

On every interview panel for school staff at least one member will have undertaken s
recruitment training either online on the DfE website or by attending the local authorit]
one day training course.

Where a teacher has been dismissed for misconducivpuld have been had he/she not
resigned first) consideration will be given to make a referral to the National College fqg

Teaching and Leadership (NCTL).

Monitoring and

An Ofsted Consultant is engaged to provide guidance throughout the lyéaaur aim to

Evaluation continually improve our working practices and standards.
A review of procedures will take place each yeaforethe commencement of the new
academic year.
PInBAIBuRegister is an ongoing record of all contptePinBaikBu formfer each child
rag ratedand updated each week.
¢tKS AYRAGARdZ t {GdzZRSyda 2SS{té& CNARI @
performances.
There is also a weekly log of the number of and type of incidents to show areas of co
or a needfor change in practice or procedures.

Aims 9 To raise awareness of all school staff of the need to safeguard all children and of

responsibilities in identifying and reporting possible cases of abuse

1 To emphasise the need for good communicati@iween all members of staff in
matters relating to child protection

1 To develop a structured procedure within the school which will be followed by all
members of the school community in cases of suspected abuse

1 To provide a systematic means of monitormgpils known or thought to be at risk of
significant harm or where there are ongoing concerns

1 To work openly and in partnership with parents in relation to child protection conc

T ¢2 AdzLIR2 NI Fff LldzLJAf aQ RS @St énfidenseaind A
independence




1 To promote safe practice and challenge poor and unsafe practice

9 To further develop and promote effective working relationships with other agencig
involved with safeguarding and promoting the welfare of children

1 To ensure thaall adults working within our school have been checked as to their
suitability to work with children, in line with current guidance

9 To integrate opportunities into the curriculum for children to develop the skills they
need to recognise and stay saferh abuse, allowing for continuity and progression
through the key stages

9 To take account of and inform policy in related areas, such asalying; esafety;
discipline and behaviour; health and safety; missing children; child sexual exploits
FGM honour based violence; antadicalisation; positive handling and physical
intervention procedures; procedures for dealing with allegations against staff and
recruitment practice

Definitions

Child abuse is taken to refer to any child of under 18 years who, through the actions
adults (with a caring role for that child) or their failure to act, has suffered or is at risk
suffering significant harm. Children may be abused in a familyam institutional or

community setting by those known to them or, more rarely, by others (eg via the inter
They may be abused by adults or another child or children.

Behaviours such as alcohol and substance misuse, truanting and sexting put cittildsér
or in danger and safeguarding issues can manifest themselves viap@eer abuse,
including cybeibullying and gendebased violence / sexual assaults

Abuse is broadly divided into four categorigseglect, Physical Injury, Sexual Abuse an
Enptional Abuse. Brief definitions are given below. Guidance for recognising the indig
of possible abuse are attached as Appendix 3.

bS3tSOG Aa GKS LISNBAAGSYG FFAEdNE G2 Y
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involve a parent or carer failing to provide adequate food, shelter or clothing, failing tq
protect a child from physical harm or danger or the failure to ensure access to approq
medicalOlF N | yR GNBFGYSylded LG YIre faz2 Ay
basic emotional needs.

Physical abuse may involve hitting, shaking, throwing, poisoning, burning or scalding
drowning, suffocating or otherwise causing physical harma ¢hild. Physical harm may
also be caused when a parent or carer feigns the symptoms of, or deliberately cause
health to a child who they are looking after. This situation is now known as illness
fabricated or induced by carer (previously Munchausgmdgome by Proxy).

Sexual abuse involves forcing or enticing a child or a young person to take part in se
activities, whether or not the child is aware of what is happening. The activities may
involve physical contact, including penetrative (e,g rapa)onpenetrative acts. They
may include norcontact activities, such as involving children in looking at pornographi
material or watching sexual activities or encouraging children to behave in sexually
inappropriate ways.

Emotional abuse is the persistent ill treatment of a child, such as to cause severe ancg
LISNEAAGSY(d I ROSNAS STFFSOGa 2y GUKS OKAf
to children that they are worthless or unloved, inadequate or valued onlyfanss they

meet the needs of the other person. It may feature age or developmentally inappropr




expectations being imposed on children. It may involve causing children frequently to
frightened or in danger, or the exploitation or corruption ofldneén. Some level of
emotional abuse is involved in all types of ill treatment of a child although it may occu
alone.

It is important to recognise that many children will be living (or may have lived) in fam
where Domestic Abuse is a factor, andtttieese situations have a harmful impact on
children emotionally, as well as placing them at risk of physical harm. The definition g
Domestic abuse is below

Any incident or pattern of incidents of controlling, coercive or threatening
behaviour, violene or abuse between thosged 16 or ovewho are or have been
intimate partners or family members regardless of gender or sexuality.

Child sexual exploitation (CSE) involves exploitative situations, contexts and relationg
where young people receive sething (for example food, accommodation, drugs, alco
gifts, money or in some cases simply affection) as a result of engaging in sexual actiy
{ SEdzr t SELX 2AGLGA2y OFy GF1S YIEye T2 NN
relationship where sexsiexchanged for affection or gifts, to serious organised crime by
gangs and groups. What marks out exploitation is an imbalance of power in the
relationship. The perpetrator always holds some kind of power over the victim which
increases as the exploitagvelationship develops. Sexual exploitation involves varying
degrees of coercion, intimidation or enticement, including unwanted pressure from pq
to have sex, sexual bullying including cyberbullying and grooming. However, it also
important to recognisehat some young people who are being sexually exploited do ng
exhibit any external signs of this abuse.

Female Genital Mutilation (FGM): professionals in all agencies, and individuals and g
in relevant communities, need to be alert to the pos#ipibf a girl being at risk of FGM, ¢
already having suffered FGM. There is a range of potential indicators that a child or V|
person may be at risk of FGM, which individually may not indicate risk but if there are
or more indicators present thiald signal a risk to the child or young person. Victims

FGM are likely to come from a community that is known to practise FGM. Professioni
should note that girls at risk of FGM may not yet be aware of the practice or that it mg
conducted on themso sensitivity should always be shown when approaching the subj

FGM is illegal in the UK and there is a mandatory duty on schools to report cases of
the police.

Children Who Go Missing From Home or Care are particularly vulnerable and ray be
significant risk at times. The immediate risks associated with going missing include:

No means of support or legitimate incomeéeading to high risk activities
Involvement in criminal activities

Victim of Abuse

Victim of crime, for example througkesual assault and exploitation
Alcohol/substance misuse

Deterioration of physical and mental health

Missing out on schooling and education

Increased vulnerability
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Longerterm risks include:

Longterm drug dependency / alcohol dependency
Crime

Homelessness

Disengagement from education

Child sexual exploitation

Poor physical and/or mental health.

=A =4 =4 =8 -4 =9

Children Missing From Education: all children, regardless of their circumstances, are
entitled to a fulltime education which is suitable to their agdility and aptitude and any
special educational needs they may have. A child going missing from education, or n
attending it regularly, is a potential indicator of abuse or neglect. We will follow the
required procedures for unauthorised absence anddealing with children who go
missing from education, including appropriate notification to the Local Authority. We
also ensure staff are alert to the potential risks of poor or non attendance and cessati
attendance, including the signs to loolat for and triggers to be aware of when
considering the risks of potential concerns such as travelling to war zones, FGM and
marriage.

Prevent: all schools must have due regard to the need to prevent pupils from being d
into terrorism or beingadicalised. We will ensure that staff are provided with appropriz
training and information to enable them to assess the risk of children being drawn int
extremist ideas that are part of terrorist ideology and identify any child who may be af
andhow to support them. We will also ensure that children are safe from terrorist and
extremist material when accessing the internet in school. Concerns will be discussed
0KS OKAfRQA LI NByila ¢KSYyS@OSNI LI s-dardinatér S
and referrals made to the Channel programme when appropriate.

Key Principles

We believe that all children have a right to be protected from harm and /or aby
We recognise that abuse and neglect are complex issues and rarely stand alg
eventsand therefore require a culture of vigilance, professional curiosity and
respectful challenge and effective recording and monitoring systems

1 We recognise that abuse occurs in all cultures, religions and social classes ar
staff need to be sensitive tihe many differing factors which need to be taken in
I 002dzyit RSLISYRAYy3 2y (KS OKAftRQa O
with CP issues. However we also recognise that the needs of the child are
paramount and any concerns will be referred ompagpriately whatever the family
background of the child concerned.

1 We recognise that because of the day to day contact with children school staf
extremely well placed to observe outward signs of abuse

1 We recognise that a child who is abused or witses abuse or violence may find
difficult to develop and maintain a sense of sgtirth, they may feel helpless ang
humiliated and may feel self blame.

1 We recognise that the school may provide the only stability in the lives of chilg
who have beenlused or are at risk of harm.

1 We accept that research shows that the behaviour of a child in these
circumstances may range from that which is perceived as normal to that whic
overtly aggressive, disturbed or withdrawn.

1 We know that it is important thathildren feel secure, are encouraged to talk ar
are sensitively listened to, and that children know that there are adults in schg
whom they can approach if they are worried or unhappy.

1 We acknowledge that (although all designated / key staff have khis and

experience to respond to a variety of situations and issues) there may be occ:

where it will be appropriate to consider whether specific or additional

=a =




arrangements need to be put in place where an issue is particularly sensitive
to gende issues or cultural or faith issues. This ensures that in cases of sexua
abuse in particular, a pupil can be spoken to by a same sex member of staff (
has received enhanced training) if this is felt to be appropriate.

We adhere to the principles ofarking in partnership with those who hold
parental responsibility for each child.

The prime concern at all times must be the welfare and safety of the child. WH
there is a conflict between the needs of the child and the parent/carer, the
interests of the child must be paramount.

The ethos of the school supports open practice, good communication and a s
culture in which children can thrive and learn.

All staff and volunteers should feel able to raise concerns about poor or unsaf
practice and knowthat these concerns will be taken seriously by the leadershig
team and dealt with sensitively and appropriately

Procedures

Our school procedures are in line with those agreed by the Wandsworth Safeguardin
Children Board, the LA and the Secretary ofeSteee Appendix 5 for details of relevant
procedural and guidance documents)

We will therefore ensure that

T
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We have a designated member of staff who has received appropriate training
support for this role, in accordance with mandatory requirements.

We have a minimum dfvo additional membes of staff who will act in the
absence of the designated member of staff and has also received appropriate
training for this role.
We will ensure designated staff attend training and receive relevant updates €
year and all staff are provided with training at induction and thereafter on a
regular basis including safeguarding briefings and updates at least annually
Every member of staff, volunteer and governor knows the hame of the design
member of staff (DMSnd their role and what the baelp arrangements are if
the DMS is unavailable.

LEf adlFF INB FFEYAEAFINI gAGK GKS ao
well as the staff code of conduct and these issues are included in the inductio
eachnew staff member

All staff develop their understanding of signs and indicators of abuse and repq
any concerns to the designated lead but know that they can also refer direct t
| KAt RNBYyQa { SNBAOSa o{20AlLf {SNBAO
We will ensure that all sthare aware that it is important to identify any concern
about children at as early a stage as possible so that their needs can be ident
and monitored and appropriate support put in place

We recognise that there is a variety of expertise within $keff team and will
provide opportunities for staff to contribute to and shape safeguarding
arrangements and policy

We are aware of risks to children online and will ensure children are safeguar
in school from potentially harmful and inappropriate ordimaterial through
appropriate filtering and monitoring systems.

When considering referrals to support agencies the school will act in accordar
with WSCB Thresholds for Intervention guidance, which is consistent with the
Londonwide Continuum of Neechtesholds

All staff are aware that they should raise any concerns about colleagues or ot
adults with the DMS

All staff know how to respond to a child who discloses abuse.

All parents / carers are made aware of the responsibilities of staff membens w
regard to Child Protection procedures, (for example by including this informati
in the school prospectus).




We will refer any child believed to have suffered or to be likely to suffer signifi
KFENY (G2 / KAfRNBYQa { 2 OAllbwup &nly sudh regedaliil
writing within 48 hours
We will ensure the immediate safety of any child felt to be at serious risk by tg
appropriate action and by involving other relevant agencies as necessary
We will develop effective links with releviaagencies and coperate as required
with their enquiries regarding child protection matters, including attendance at
case conferences wherever possible and providing reports as a matter of cou
(model format attached as appendix 2). We will conttébto multi ¢ agency
FaaSaaySyiaa 2F OKAftRNByQa ySSRa 6K
way with other relevant services as appropriate.
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responsibility for findingput what is happening and keep pressing for action to
taken

Written records are kept of all concerns, whether or not there is a need to refg
the matter immediately, and that these records are kept securely, separate frg
the main pupil file, and in ttked locations

All concerns, discussions and decisions made and the reasons for those deci
are recorded in writing.

All staff members are made aware of the record keeping requirements and hg
they are expected to record any safeguarding concerns.

TS OKAftRQAa &a20AFf @g2NJSNI A& y20AFA
who is absent from school without explanation for more than 2 days

Any new concern or relevant information about a child subject to a Child
Protection Plan will be passeflt 1 KS OKAf RQ& Fff 20 {9
If a child subject to a Child Protection Plan leaves the school, records will be
OGN YATFSNNBR (2 GKS ySg aOKz22ft gAlK;
of the change
If school staff are unsureow to proceed in a potential Child Protection situatior
or require advice, this will be appropriately soughttvia EducatiorSafeguarding
Advisor, or the link social worker for the school, a duty social worker or directl
from the Safeguarding Stanadts Service(Refer toAppendix $§

Early Intervention
and help

All staff recognise that when a child or family may be experiencing difficulties
support is most effective if it is provided at as early a stage as possible

This involves identifyingmerging problems; liaising with the designated lead of
other relevant colleagues; sharing information with other professionals to supj
early identification and acting as lead professional in undertaking an Early He
Assessment (EHA)

Any concerns wilhe identified by staff, discussed with relevant colleagues and
parents and support put in place. Effective monitoring systems will be used to
assess the effectiveness of interventions and outcomes.

LF F LILINEBLINRF S & dzLJLJ2 NIiowh @soyfces) anlE@ly Hel
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support to be sought from other agencies

A Team Around the Child will be established where appropriate and a Lead
Professional identified

If Eary Help is in place the situation will be kept under constant review and
O2yaARSNI GA2Y 3IAGSY G2 FRRAGAZ2YI
does not appear to be improving

Early Help Assessments will follow the Signs of Safety andéiejimodel




CURRICULUM INPUT

1 We ensure that children are taught about safeguarding, including how to keef
themselves safe onlin¢hrough teachingand learning opportunities within our
curriculum. This is differentiated according to age and understanding of the p
cohort.

CHILDREN WITH SPECIAL EDUCATIONAL NEEDS / BISABILITIE

1 We recognise that children with SEN / Disabilities may be espediddigrable to
abuse and expect staff to take extra care to interpret apparent signs of abuse
neglect.

1  We will ensure assumptions are not made that indicators of abuse (such as
0SKIF@A2d2NE Y22R | YyR Aya2da2NBEO NBfIGS
exploration

1 We will provide a school environment in which all pupils, including those with
can feel confident and able to discuss their concerns.

1 The designated member of staff will work with the SEM@bnator, where
necessary, to ensure that threeeds of SEN pupils in relation to child protection
issues are responded to appropriately (eg for a child with particular
communication needs).

LOOKED AFTER CHILDREN

9 The school will ensure there is a designated teacher whose role is to promote
educatonal achievement of children who are looked after, and that the identifi
person has received appropriate training as defined in the Children and Youn
Persons Act 2008.

1  We will ensure that appropriate staff have the information they need in relatiof
I OKAftRQ&a f221SR FFGSNI €tS3art adal dadz
arrangements with consent of parents or on an interim or full care order) and
contact arrangements with birth parents or those with parental responsibility.
Theywillalsk I @S AYTF2NXI GA2Y | 02dzi GKS OK
of authority delegated to the carer by the authority looking after him/her, as we
la GKS RSGFAfa 2F GKS OKAfRQa az2o0A

MENTAL HEALTH ANHBEIOUR

1 Inorder to help our pupils succeed, we recognise that the school plays an
important role in supporting them to be resilient and mentally healthy

1 We will ensure that pupils and their families are enabled to participate as fully
possible in desions and are provided with information and support

1 We recognise that some children are more at risk of developing mental health
problems than others. These risks can relate to the child, their family or to
community and life events

1 Risk factors are cumulae, and children exposed to multiple risks are more like
to develop behavioural or mental health problems

1 Where severe problems occur we will ensure that appropriate referrals are m4
(with consent) to specialist services (eg CAMHS)

COMMUNICATION TH PARENTS / CARERS

1 We will ensure that all parents are informed that the school has a child protec
/ safeguarding policy and is required to follow WSCB guidelines in respect of

AAAAA
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Pupilsand parentsivi f ©6S YIRS ¢ N8B 2F K2¢
works and with whom they can discuss any concerns.

Information will also be made available about any local and national telephong
helplines.

In individual cases, parents will be notified of th&sz2 f 4 Q 02 y OS NJ
appropriate opportunity.

CONFIDENTIALITY

1

We recognise that matters related to Child Protection are of a confidential nat
The designated member of staff and / or headteacher will therefore share det:
informationabout a pupil with other staff members on a need to know basis or,
All staff must be aware that they have a professional responsibility to share
information with the designated lead and with other relevant agencies where
necessary to safeguard and proradhe welfare of children.

All staff must be aware that they cannot promise a child that they will keep ce
information secret.

SUPPORT FOR STAFF

We recognise that staff working in the school who have been dealing with chil
protection issues mayrid the situation stressful or upsetting

We will ensure that opportunities are provided for staff to be supported in thes
circumstances and to talk through any anxieties they may have

We will ensure that formal supervision is provided for staff workingdrly Years
and foundation stage as required

We will consider what arrangements can be made to provide supervision for
designated leads and any other staff members as appropriate

ALLEGATIONS AGAINST STAFF

T

N e

We recognise that there will be occasions whepugil at the school, or a parent
or another person may make an allegation against a member of staff. The teri
allegations refers to concerns reported or raised that might indicate a person
caused harm to a child, acted in a way that created potengiabss risk to a child
or would pose a risk of harm if they continue to work in regular or close contag
with children in their present position, or in any capacity. This means it has be
alleged that a teacher or member of staff (including volunteers) school or
college that provides education for children under 18 years of age has:
behaved in a way that has, or may have, harmed a child;

possibly committed a criminal offence against or related to a child; or
behaved towards a child or children in a way that indicates he or she would p
risk of harm to children.

In this event the Headteacher (Birector, if allegation is against the Head) must
be informed and the Wandsworth Procedures for Managing Allega against
Staff followed. This will always involve a discussion with LA officers and a refe
to the Local Authority Designated Officer (LADO) where appropriate.

All staff are expected to recognise the need for absolute confidentiality in thes
situations.

SAFE RECRUITMENT

T

The school will ensure that it operates a safe recruitment policy to ensure that
those working in the school, in either a paid or unpaid capacity are suitable to
so as far as can be reasonably ascertained.




9 Senior Leaderand any other staff involved in selection procedures will attend
Safer Recruitment training

9 Appropriate checks (ie enhanced DBS checks and checks against the barred
be carried out on all potential employees and volunteers, and all referencdsan
taken up and verified. The school will ensure it is following the most recent
guidance in respect of these issues, including taking account of the definition
regulated activity

1 Interview panels will follow recommendations from the HR section irtiogldo
practice. One member of each interview panel must have completed Safer
Recruitment training

1 Atinterview, candidates will be asked to account for any gaps in their employt
history.

POSITIVE HANDLING and PHYSICAL INTERVENTION

9 Our policy orpositive handling and physical intervention by staff is set outin a
separate document and acknowledges that staff should only use physical
intervention in particular circumstances, and that even when necessary the
minimum force should be used to preverdim to the child or another child or
adult.

1 Positive handlingraining will be provided by aaccredited trainer for all staff
members to ensure best practice at all times.

1 Risk assessments will be carried out where individual pupils have additional n
or challenges that mean there is an increased likelihood of physical interventi
being required and individual plans will be developed and shared/agreed with
parents/ carers

1 Physical intervention which causes injury or severe distress to a chilthawayto
be considered under child protection or disciplinary procedures.

SPECIFIC SAFEGUARDING ISSUES

1 Up-to-date guidance and practical support on specific safeguarding issues wil
sought where necessary

1 The DMS will attend relevant training and aresthat staff are aware of issues
such as Child Sexual Exploitation, Female Genital Mutilation, lllness Fabricaté
Induced, Domestic Abuse, Honour based Violence etc, understand the indica
and recognise the complexities of these issues for yowuple

ANTI- RADICALISATION

The school supports the Prevent Strategy, which works to prevent the growth of issug
that create a climate which encourages radicalisation and extremism, which in turn cg
lead to acts of violence or terrorism.

Radicalisatin is defined as the act or process of making a person more radical or favq
of extreme or fundamental changes in political, economic or social conditions.

Extremism is defined as the holding of extreme political or religious views which may
rights to any group or individual.

All staff members are aware of these issues and relevant staff have attended training

The school works within the curriculum to promote tolerance and respect for diverse
views, while challenging prejudice of any kikdde are an inclusive school which values
citizenship and a sense of belonging. Pupils are encouraged to share their views and
recognise that they are entitled to have different beliefs, but that these should not be
to influence others.




As with all matters pertaining to the maintenance of a safeguarding culture within the
school, staff are expected to be vigilant in identifying concerns and ensuring these ar
passed to the DMS without delay.

If any concerns arise, or are disclosed lohidd, they will be responded to following
normal safeguarding processes and advice would be sought from colleagues in LA (6
Prevent ceordinator or safeguarding services) if necessary.

CHLDREN WHO ABUSE OTHER CHILDREN

We recognise that children arcapable of abusing their peers. As a school we work to
minimise the risk of peer on peer abuse and will investigate and deal with any allegat
robustly. Where needed risk assessments will be carried out and strategies put in pla|
protect the childwho has suffered abuse and to offer them support. Concerns raised
be treated seriously and followed up in a timely and sensitive fashion.

It is important to be conscious that any child who is engaging in abusive behaviour to
others may have l®n subject to abuse from other children or from adults. Abusive
behaviour can be displayed in a variety of ways and can consist of sexual abuse / aci
physicaharm; emotional abuse and / aerbal abuse.

Children who abuse others should be heldpmssible for their abusive behaviour, whilst
being identified and responded to in a way which meets their needs as well as protec
others.

In such incidences, the school will follow guidance issued in relation to children who &
others and local prcedures and make referrals to social care, CAMHS and / or police
appropriate.This guidance is attached as (Appendix 9)




Appendix 1

PROCEDURE TO FOLLOW IN CASES OF POSSIBLE, ALLEGED OR SUSPECTED ABUSE, OR SERIOU
CAUSE FOR CONCERN ABOUT A CHILD

CONTENTS

A | General

B | Individual Staff/Volunteers/Other Adults main procedural steps

C | Designated Senior Person for Child Protectipmain procedural steps

A-GENERAL

The Local Safeguarding Children Board Procedures contain thegeacy processes, protocols and
expectations for safeguarding children. (Available on LSCB wékgitéwww.w scb.org.uk/or LSCB
of CHILD CONCERNHDe Designated Senior Lead (DSL) for Child Protection is expected to be
familiar with these, particularly referral processes.

It is important that all parties act swiftly and avoid delays.

The DSL may seek advand guidance frorthe, Wandsworth Children Social Cgparticularly if

there is doubt about how to proceed. Any adult, whatever their role, can take action in his/her own
right to ensure that an allegation or concern is investigated and can report to the investigating
agencies.

CHILD PROTECTION CONCERNS: CONTACT NUMBERS

Wandsworth Duty Team, Referral and Assessment Service Telephone: 020 8871 6622

Outside of normal office hours (after 5pm weekday®on weekends): 020 8871 6000.

Richmond: 0203 178 8785

Hounslow: Child Proteiin Line: 020 8583 660Mon- Fri 09.0617.00 out of Hars 0208

5832222

9 Bromley: Children's referral and assessment tediel:020 8461 7373/ 7379/ 7404 / 7309
/ 7026

1 Hammersmith and Fulhantel: 0208 753 660Bmail:Familyservices@Ibhf.gov.uk
Walkin: Ground Floor, 145 King St, Hammersmith, W6 @O of hours service: 020 8748
8588

1 Kensington and Chelsea: 03001231231 or 02075984771

9 Lambeth: Telephone Number(s): 02926 3344 Out of hourgel: 0207 926 1000

1 Kingston: 0208 547 5008 , Out of Hours: 0208 770 5000

= =4 =4 =

Written records, dated and signed, must be made to what has been alleged, noticed and reported,
and kept securely and confidentially.

In many cases aoncern there will be an expectation that there have already been positive steps

taken to work with parents and relevant parties to help alleviate the concerns and effect an

improvement for the child. This is appropriate where it is thought a child may beed in some

way, and require assessment to see whether additional support and services are required. An

example might be where it is suspected a child may be the subject of neglect. In most cases the

LI NByGiaQ (1y26f SR3IAS I yepettadyualé&ytherels2easdrki@ thislBed S NNI |
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of a referral that might put the child at risk, and in individual cases advice Buiy Teanwill need

to be taken.


http://www.wscb.org.uk/
mailto:Familyservices@lbhf.gov.uk

B-INDIVIDUAL STAFF/VOLUNTEERS/OTHER ADUWATSPROCEDURAL STEPS

When a child makes a disclosure, or when concerns are received from other sources, do not
investigate, ask leading questions, examine children, or promisedesniality. Children making
disclosures should be reassured and if possible at this stage should be informed what action will be
taken next. Where possible, leave them to explain their concern to the police so as not to
compromise the investigation.

As som as possible write a dated, timed and signed note of what has been disclosed or noticed, said
or done and report to the Designated Senior Lead for Safeguarding at CGC.

If the concern involves the conduct of a member of staff or volunteer, a visitoajreet or another

young person or child, the Head Teacher must be informed. The concern should not be discussed
with the member of staff involved.

If the allegation is about the Head Teacher, the information should normally be passed to the
Director, without informing the Head Teacher, or the Local Authority Designated Officer (LORDO)
8871 7401

If the allegation is about the Proprietor, the information should normally be passed to the Head
Teacher, without informing the Proprietor, or the Local Auityobesignated Officer (LADQ0
8871 7401

If this has not already been done, inform the child (or other party who has raised the concern) what
action you have taken.

G DESIGNATED SENIOR LEAD FOR SAFEGUARBIN®ROCEDURAL STEPS

Begin a case file, which will hold a record of communications and actions to be stored securely (see
Section on Records and Monitoring).

Where initial enquiries do not justify a referral to the investigating agencies, inform the initiating
adult and monibr the situation. If in doubt, seek advice from.

Share information confidentially with those who need to know.

Where there is a child protection concern requiring immediate, same day, intervention LSCB of
CHILD CONCERNED should be contacted by phone.

2 yREG62NI K / KAE RNBy o0 §821B000 dr 020 88RIFB622 dzii &8 ¢ St Y

Written confirmation should be made within 24 hours on the L8&kEhe form of CHILD
CONCERNED

For Wandsworth ChildregEarly Help Assessment (EtdA) sentit to MASH at
mash@wandsworth.gov.uk

If urgent medical attention is required, arrange for the child to be taken to hospital (normally this
means calling an ambulance) accompanied by a member of staff who must inform nstalicdiat
non-accidental injury is suspected. Parents must be informed that the child has been taken to
hospital.

Exceptional circumstancedf it is feared that the child might be at immediate risk on leaving school,
take advice from the LSCB Duty me&emain with the child until the Social Worker takes
responsibility. If in these circumstances a parent arrives to collect the child, the member of staff has
no right to withhold the child unless there are current legal restrictions in force (e g airésty

order). If there are clear signs of physical risk or threat the Police should be contacted immediately
and LSCB Duty Team should be updated.


mailto:mash@wandsworth.gov.uk

Appendix 2

PROCESS FOR DEALING WITH ALLEGATIONS AGAINST STAFF (INCLUDING HEAD TEACHERS) ANL
VOLUNTEERReferences to staff in this process include staff in schools, central services and
volunteers).

These procedures should be followed in all cases in which there is an allegation or suspicion that a
person working with children has:

1 behaved in a way thadas harmed a child, or may have harmed a child;

9 possibly committed a criminal offence against or related to a child; or

1 behaved towards a child or children in a way that indicates he or she would pose a risk of
harm if they worked regularly or closekith children

Relevant documents:

DfE Keeping Children Safe in Education: Statutory Guidance for Schools and Colleges,
September 2016

T
1

Individual staff/volunteers/other adults who receive the allegation:
1 Write a dated and timed note of what has been disclosed or noticed, said or done.
1 Reportimmediately to the Head Teacher.
9 Pass on the written record.

If the allegation concerns the conduct of the Head Teacher, report immediately to the Director
without informing the Head Teacher. Pass on the written record. (If there is difficulty reporting to
the Director contact theé.ocal Authority Designated Officer (LADRY 8871 7401)

Head Teacher
9 If there is no written record, write a dated and timed note of whas been disclosed or
noticed, said or done.



Appendix 3

LADO Procedure Wandsworth

Employers
If you employ or manage adults (paid or
unpaid) who work with children you must:

Let children and their families know how
they can raise concern that a worker in
the service may have harmed a child;

Let workers in the service know that they
have a responsibility to raise concern if
they think a colleague has harmed

a child;

Have a procedure and an appointed
person for responding to concerns that a
worker has harmed a child.

If you are worried that a worker has:

Behaved in a way that has, or may have,
harmed a child;

Possibly committed a criminal offence
against or in relation to a child;

Behaved towards a child in a way that
indicates s/he is unsuitable to work
with children;

And if you are the person in your
organisation who is responsible for
responding to that concern, you must
consult with the Local Authority Designated
Person (LADO) within 24 hours.

Contact the Wandsworth LADO on:
(020) 8871 7208.

Contacts for referrals

® Safeguarding Standards Services
9am-5pm, Monday-Friday
(020) 88717208

® Social Care Services
Outside office hours
(020) 8871 6000

® LADO
Local Authority Designated Officer
lado@wandsworth.gov.uk
(020) 88717208
(020) 88717401

® Ofsted
0300 123 1231

® www.wscb.org.uk

t, Wondsworth Council. 51208 {4.13)

LADO Procedure

A guide to managing
allegations against adults
working with children

APRIL 2013

WANDSWORTH
T s S
'YOUNG PEOPLE
The LADO What will the LADO advise you when LADO Procedure Flowchart

Every Local Authority has a statutory
responsibility to have a Local Authority
Designated Officer (LADO) who is
responsible for co-ordinating the response
fo concerns that an adult who works with
children may have caused them harm.

In Wandsworth we work to the London Child
Protection Procedures which can be found at
www.lond d

b.gov.uk/|
g P!

The LADO’s key role is to:

Provide advice/guidance to employers or
voluntary organisations;

Liaise with police and other agencies
including Ofsted and professional bodies
such as the General Medical Council and
the General Teaching Council;

Monitor the progress of referrals to
ensure they are dealt with as quickly as
possible, consistent with a thorough and
fair process;

Seek to resolve any inter-agency issues;
Collect strategic data and maintain a

confidential database in relation
fo allegations;

Disseminate learning from LADO
enquiries throughout the children’s
workforce.

you refer an allegation?
Next steps (i.e. referral to Children’s Social
Care, police or disciplinary);

How to manage talking about the
concerns with the adult who may have
harmed the child;

How to inform child’s parents/carers;

Their view regarding suspension,
although the decision rests with
the employer;

What they expect of you and other
agencies involved.

Wandsworth LADO (Local Authority
Designated Officer)

Deputy Safeguarding Manager
Safeguarding Standards Service

Welbeck House

3rd Floor

43-51 Wandsworth High Street

London SW18 2PT.

Email: lado@wandsworth.gov.uk

Phone: (020) 8871 7208

Fax: (020) 88717217

When you contact the LADO in Wandsworth
you may be directed to a Child Protection
(CP) Co-ordinator.

An allegation is made against an adult working with children and
is reported to the agency/organisation’s designated CP person

Designated CP person or manager contacts the Local Authority
Designated Officer (LADO) - (020) 8871 7208

Information is passed on to a Child Protection Co-ordinator (CPC)
who decides whether the alleged may have:
* Harmed a child or put a child at risk of harm
* Displayed involving or related to a
child that might constitute a criminal offence
* Has behaved in a way that raises concern about

the adult’s suitability to work with children
YES MAYBE NO
A CPC consults with relevant professionals
A CPC arranges Strategy Meeting -
multi-agency meeting chaired by No
CPC to exchange information and further
decide on formal investigation e
processes, which may include a
Agency as matter
Agency feeds back to CPC on setting own
disciplinary investigation and decisions made



LADO

Every Local Authority has a statutory responsibility to have a Local Authority Designated Officer
(LADO) who is responsible for coordinating the response to concerns that an adult who works with
children may have caused them harm.

Use the following link for the 'LADO Procedure: A guide to managing allegations against
adults working with children’

http://www.wandsworth.gov.uk/wscbh/downloads/file/30/lado_procedure -
managing_allegations_against_adults_working_with children

Use the following link for the 'LADO Procedure: A guide for staff and volunteers who work
with children and are faced with an allegation of abuse'

http://www.wandsworth.gov.uk/wscb/downloads/file/31/lado_procedure -
a_quide for_staff and_volunteers_who_work with_children_and _are faced with_an_allegation o

f_abuse

If you are the person in your organisation who is responsible for responding to a concern, you
must consult the LADO within 24 hours.

Contact the Wandsworth LADO on: 020 8871 7208

Search on TPD Online for multi  -agency safeguarding training on responding to allegations against
staff and the role of  the Local Authority Designated Officer (LADO).


http://www.wandsworth.gov.uk/wscb/downloads/file/30/lado_procedure-managing_allegations_against_adults_working_with_children
http://www.wandsworth.gov.uk/wscb/downloads/file/30/lado_procedure-managing_allegations_against_adults_working_with_children
http://www.wandsworth.gov.uk/wscb/downloads/file/30/lado_procedure-managing_allegations_against_adults_working_with_children
http://www.wandsworth.gov.uk/wscb/downloads/file/30/lado_procedure-managing_allegations_against_adults_working_with_children
http://www.wandsworth.gov.uk/wscb/downloads/file/31/lado_procedure-a_guide_for_staff_and_volunteers_who_work_with_children_and_are_faced_with_an_allegation_of_abuse
http://www.wandsworth.gov.uk/wscb/downloads/file/31/lado_procedure-a_guide_for_staff_and_volunteers_who_work_with_children_and_are_faced_with_an_allegation_of_abuse
http://www.wandsworth.gov.uk/wscb/downloads/file/31/lado_procedure-a_guide_for_staff_and_volunteers_who_work_with_children_and_are_faced_with_an_allegation_of_abuse

Appendix 4
THE CHELSEA GROUP OF CHIHMRENCAL INTERVENTRECORDS

Form must be completed within 24 hours of the intervention

INTERVENTIO[please tick) Date: Time:

Restraint A Presence A

Escorting A Holding A Location:

Duration of: Name of student:
WSAAGANF Ayl XXXXXX® Name of staff(sjntervening :

t NBAaSYOSXXXXXX®
I 2f RAYIXXXXXXX
9a02NIAYIXXXXXX

Details of behaviour needing intervention

Disrupting class (yelling, inappropriate language)
Meltdown (outburst or temper tantrum)

Throwing or destroying objects

Physically hurting peer, self or staff

Bullying peers

Any other¢ please explain:

THE EFFECTIVENESS AND CONSEQUENCES OF PHYSICAL INTHEA4ENTdDNE details of
injury suffered by the pupil/another student/member of staff and any damagereperty

NOTESDebrief with student involved:

Debrief with Staff members involved:

Those informed about the intervention

Head Teacher

Parents Mother/Father

Carer

Social services

Designated Senior Lead OSthool)

Entered into central restraints record book
Form number in central restraints record book
Any further action or follow up needed:

Signed: Designation: Date:

Signed: Head Teacher Date:




Bullying Concern Form

Date:

Incident Recorder:

Person(s) involved:

Bullying Concern Summary

Reasons for Concern

Suggested Response or Strateqgies
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Incident/Concern Form

Date:

Incident Recorder:

Person(s)

Incident/ ConcernSummary

Reasons for Concern

Suqggested Response or Strategies




Appendix 5:Details of relevant procedural and guidance documents

London Child Protection Procedures” Bdition

available electronically via Wandsworth Safeguarding Board welsite.wscb.org.ukand London
SCB website www.londonscb.gov.uk

London Safeguarding Children Board suppkntary procedures

These provide detailed information related to specific safeguarding issues. They are available via the
London SCB website (as above).

Keeping Children Safe in Education
DfES statutory guidance issued Sept 2016

Keeping Children Safe lHducation 2016

Or viawww.qgov.uk/government/publications

Working Together to Safeguard Children 2015

Working Together to Safequard Children March 2015

What To Do If You Are Worried a Child Is Being Abused

What to do if you are worried revised guidance for all professionals to use if they are worried a
child may be being abused

Information Sharing Guidance

Information Sharing Guidance 20&%evised guidace on information sharing for all professionals



http://www.wscb.org.uk/
http://www.londonscb.gov.uk/
http://www.gov.uk/government/publications
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/419595/Working_Together_to_Safeguard_Children.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/419604/What_to_do_if_you_re_worried_a_child_is_being_abused.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/419604/What_to_do_if_you_re_worried_a_child_is_being_abused.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/419628/Information_sharing_advice_safeguarding_practitioners.pdf

APPENDIX 6: Recognising Signs of Child Abuse
Signs of Abuse in Children:

The following norspecific signs may indicate something is wrong:
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Risk Indicators

The factors described in this section are frequently found in cases of child abuse. Their presence is
not proof that abuse has occurred, but:

1 Must be regarded as indicators of the possibility of significant harm

9 Justifies the need focareful assessment and discussion with designated / named / lead person,

manager, (or in the absence of all those individuals, an experienced colleague)

fal @ NBIdZA NS O2yadzZ GFGA2Yy 6AGK YR k 2NJ NBFSNNI

The absence of such indiors does not mean that abuse or neglect has not occurred.

In an abusive relationship the child may:

9 Appear frightened of the parent/s

T Act in a way that is inappropriate to her/his age and development (though full account needs to be

taken of different patterns of development and different ethnic groups)

The parent or carer may:

Y

{ Persistently avoid child health promotion serviceRani NB I 4 YSy i 2F (KS OKAf RQ
9 Have unrealistic expectations of the child

9 Frequently complain about/to the child and may fail to provide attention or praise (high

criticism/low warmth environment)

9 Be absent or misusing substances

9 Persistently refuse to allow access on home visits

9 Be involved in domestic abuse

Staff should be aware of the potential risk to children when individuals, previously known or

suspected to have abused children, move into the household.



Recognisindghysical Abuse
The following are often regarded as indicators of concern:

9 An explanation, which is inconsistent with an injury

1 Several different explanations provided for an injury

1 Unexplained delay in seeking treatment

9 The parents/carers areninterested or undisturbed by an accident or injury

i Parents are absent without good reason when their child is presented for treatment
fwSLISI 4G4SR LINBaSyidlidAazy 2F YAY2N Ay2dz2NR Sa
lead to a moreserious injury)

9 Family use of different doctors and A&E departments

9 Reluctance to give information or mention previous injuries

Bruising

Children can have accidental bruising, but the following must be considered as accidental
unless there ividence or an adequate explanation provided:

9 Any bruising to a prerawling or prewalking baby

66 KAOK

91 Bruising in or around the mouth, particularly in small babies which may indicate force feeding

9 Two simultaneous bruised eyes, without bruising to theehead, (rarely accidental, though a
single bruised eye can be accidental or abusive)

9 Repeated or multiple bruising on the head or on sites unlikely to be injured accidentally

1 Variation in colour possibly indicating injuries caused at different times

9 The outline of an object used e.g. belt marks, hand prints or a hair brush

91 Bruising or tears around, or behind, the earlobe/s indicating injury by pulling or twisting

1 Brussing around the face

9 Grasp marks on small children

91 Bruising on the arms, buttocks and thighs may be an indicator of sexual abuse

Bite Marks

Bite marks can leave clear impressions of the teeth. Human bite marks are oval or crescent shaped.
Those over 3 cm in diameter are more likely to have been caused by an adult or older child. A

medical opinion should be sought where there is any doubt dweiorigin of the bite.

Burns and Scalds

It can be difficult to distinguish between accidental and fa@cidental burns and scalds, and will

always require experienced medical opinion. Any burn with a clear outline may be suspicious e.qg.:

1 Circular buns from cigarettes (but may be friction burns if along the bony protuberance of the

spine)

9 Linear burns from hot metal rods or electrical fire elements

91 Burns of uniform depth over a large area

1 Scalds that have a line indicating immersion or podiguaid (a child getting into hot water is
his/her own accord will struggle to get out and cause splash marks)

1 0ld scars indicating previous burns/scalds which did not have appropriate treatment or adequate
explanation Scalds to the buttocks of a snghlld, particularly in the absence of burns to the feet,

are indicative of dipping into a hot liquid or bath.



Fractures

Fractures may cause pain, swelling and discolouration over a bone or joirtnbloite children
rarely sustain fractures. There areognds for concern if:

1 The history provided is vague, nesistent or inconsistent with the fracture type

9 There are associated old fractures

9 Medical attention is sought after a period of delay when the fracture has caused symptoms such as
swelling,pain or loss of movement

9 There is an unexplained fracture in the first year of life

Scars

A large number of scars or scars of different sizes or ages, or on differenoptresbody, may
suggest abuse

Recognising Emotional Abuse

Emotional abusenay be difficult to recognise, as the signs are usually behavioural rather than
physical. The manifestations of emotional abuse might also indicate the presence of other kinds of
abuse.

The indicators of emotional abuse are often also associated withr dtins of abuse. The following
may be indicators of emotional abuse:

9 Developmental delay

9 Abnormal attachment between a child and parent/carer

1 Indiscriminate attachment or failure to attach

1 Aggressive behaviour towards others

9 Scapegoated wihin the family

9 Frozen watchfulness, particularly in ggehool children

9 Low self esteem and lack of confidence

2 A0KRNI gy 2 NJ §dfRuhy relatinglto others2 y S NE

Recognising Signs of Sexual Abuse

Boys and girls of all ages may be sexually abused and are frequently afraid to say anything due to
guilt and/or fear.

Recognition can be difficult, unless the child discloses and is believed. There may be no physical signs
and indications are likely to bEmotional/behavioural.

Some behavioural indicators associated with this form of abuse are:

1 Inappropriate sexualised conduct

T{ SEdzr t t & SELX AOAG O0SKIGA2dNE LI & 2N O2y@SNAI (A
9 Continual and inappropriate or excessive masturbation

i Seltharm (including eating disorder), seffutilation and suicide attempts

1 Involvement in prostitution or indiscriminate choice of sexual partners

1 An anxious unwillingness to remove clotheg.dor sports events (but this may be related to

cultural norms or physical difficulties)



Some physical indicators associated with this form of abuse are:

9 Pain or itching of genital area

fBlood on underclothes

1 Pregnancy in a younger girl wheteetidentity of the father is not disclosed

9 Physical symptoms such as injuries to the genital or anal area, bruising to buttocks, abdomen and
thighs, sexually transmitted disease, presence of semen on vagina, anus, external genitalia or
clothing

Develpmental Sexual Activitencompasses those actions that are to be expected from children
and young people as they move from infancy through to an adult understanding of their physical,
emotional and behavioural relationships with each other. Such sexusitads essentially
information gathering and experience testing.

Inappropriate Sexual Behaviowran be inappropriate socially, inappropriate to development, or

both. It should be recognised that some actions may be motivated by information seekirgtillout

cause significant upset, confusion, worry, physical damage, etc. it may also be that the behaviour is

G OGAy3 2dzié 6KAOK Yl & RSNAGS FTNRBY 20GKSNJ aSEdz ¢
been exposed. There may be a need for some fortrebfiviour management or intervention. For

some children, educative inputs may be enough to address the behaviour.

Recognising Neglect
Evidence of neglect is built up over a period of time and can cover different aspects of parenting.
Indicators include

i Failure by parents or carers to meet the basic essential needs e.g. adequate food, clothes, warmth,
hygiene and medical care

T A child seems to be listless, apathetic and irresponsive with no apparent medical cause

1 Failure of child to grow within normal expected pattern, with accompanying weight loss

1 Child thrives away from home environment

1 Child frequently absent from school

9 Child left with adults who are intoxicated or violent

9 Child abandoned or leflane for excessive periods



Appendix 7

The Chelsea Group of Children
Child Protetion Record Keeping PROCEEDURE

Record keeping is an essential part of child protection in schools; it is vital that it is done accurately
and managed carefully arsgcurely.

All records should be objective and accurate, be clear about names, dates, places etc. and also
distinguish between fact and opinion, hearsay and direct information.

Child Protection files are kept in the management file sharing system andsiiglecto the Director,
The Head Teacher (Lead DSL) and the Office Manager (Deputy DSL). PInBAIKBu = (Physical
Intervention, BruiseAccident Incident-Known to social services, Bullying). PInBAIKBu records are
kept electronically and RAG rated and entékeeekly in a central register on the management file
sharing system following a safeguarding meeting with the Head DSL and two Deputies.

1 Confidentialityg while staff may need the general contextual information to support a
OKAf RQa ¢St mdiwiBakcirduinslagtesisiduld oyfljRbe discussed with the
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Remember that informal notes can be requested as evidence and whatever you write should be
done obijectively and witprofessionalism.

Transfer of information

When a child moves to another educational establishment, all child protection records should be

sent to the receiving Designated Safeguarding Lead (DSL), within 15 working days, separate from
their general recordand marked as strictly confidential. You should obtain written confirmation of
NEOSALII 2F (KSaS NBO2NRa® ¢tKSe R2 y20 FT2NXY LI
LI NByidakOF NBNE Aa y2i0 NIBI dziA NB R to hdve/child piddptides a (i a
records disclosed to them should be passed to the county solicitor.

Records Management Society guidance states that when a pupil with a child protection record

reaches statutory school leaving age (or where the pupil compléetedén studies), the last school
FGGSYRSR aKz2dzZ R {SSL) G4KS ORpifthRay. LidBodidt@abe2z y FAL S
shredded (and a record kept of this having been done, date, and why.

Summary
1 Hold files separately, securely and confidalty
1 Note every child protection concern without delay and detail significant
1 Keep copies on file of all relevant referral forms, conference reports, strategy minutes etc.
1 Keep on file informal child protection information including dated notes of castac

telephone conversations with parents/carers and other agencies

1 All staff must be aware of the need to make an immediate and accurate record of coqcerns
dzaAy3d GKS OKAfRQa 26y 62NRa oKSNB Ll2aaAiofsST
Safeguardingdad (DSL) without delay

The DSL should refer child protection concerns to First Response without delay and if unsure it is
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Strictly confidential

Child Protection/safeguarding file for:
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School (Address and tEI.N0).......uuuuuiieiiiieiiee e

Legal framework:
Working Togther to Safeguard Children 2015

Neverdelay emergency action to protect a child from harm

T
T AwaysNBEO2NR Ay gNAGAYy3a O2yOSNya Foz2dzi I OKAfRQ

actionis taken

 AwaysNBEO2NR AYy 6NARGAYy3I RA&aOdzAaaA2ya Fo2dzi |
a discussion, always reach a clear and explicit recorded agreement about who will be taking
what action or that no further action will be taken andy.

Keeping Children Safe in Educat®eptember 2016Annexe B)

1 Keep detailed, accurate, secure written records of concerns and referrals

1 Where children leave the school or college ensure their child protection file is copied for any
new school or colige as soon as possible but transferred separately from the

1 main pupil file

Guidance for the Transfer of Child Protection Records

When a pupil transfers to another school (including a Pupil Referral Unit, Academy or other Learning
Centre) the Designatedafeguarding Lead (DSL) should inform the receiving school as soon as
possible in person or by telephone that child protection records exist. The original CP records must

0S LI aaSR 2y SAGKSNI 6& KFyR 2NJ aSyischdbldie NRSR RSt

Care must be taken to ensure confidentiality is maintained and the transfer process is as safe as
possible.



If the records are posted, they should be copied and these copies retained until there has been
confirmationin writing that the originals have arrived at the new school. They can then be
shredded.

Whether child protection files are passed on by hand or posted, there should be written evidence of
the transfer (such as a form or slip of paper signed and dated by the merhbtff at the receiving
schoolg (see Appendix A). This receipt should be retained by the originating school for 6 years, in
line with Records Management Society guidance.

If the pupil is removed from the roll to be electively home educated, the sdtamlld pass the child
LINPGSOGA2Y FAES (G2 GKS t20Ff IdziK2NARGEQa 919 | R¢

If a pupil with a child protection record leaves the school without a forwarding address and no

contact is received from the new schootklvn 10 school days, the Designated Safeguarding Lead

should follow the Child Missing Education (CME) procedures. If there is reason to suspect the pupil

Ad adzZFFSNAYy3I KIFENY (KSy GKS 5{[ &aK2dzZ R NBFSNI (2 /

Retention ofRecords

The school should retain the record for as long as the pupil remains in school and then transferred as
described above.

Records Management Society guidance states that when a pupil with a child protection record

reaches statutory school leaving a@e where the pupil completedsform studies), the last school
FGGSYRSR aK2dzZ R 1SSL) G§KS ORpifthRay.LidBoldldSi@idez y FAL S o
shredded (and a record kept of this having been done, date, and why).

Storage

All child prdection records are sensitive and confidential so should be kept in a secure (i.e. locked at
all times) filing cabinet, separate from other school files and accessible through the DSL, the Deputy
DSL and/or in large schools, other senior staff.

¢ KS Lgzieralisén@l file should be marked in some way (e.g. red star) to indicate that a child
LINRGSOGAZzY FTAES SEA&GAD lft adlr¥F GKIFG YIe@& ySSF
what the symbol means and to speak to the DSL as necdfffaey see this symbol and have

concerns.

C2NJ SEFYLIX S AF I YSYOSNI2F (GKS 2FFAO0S aidl FF HK?2
details because of unexplained absence might decide to report this to the DSL if they see the
indicator, in cas the absence is significant.

Electronic Child Protection Records

Electronic records must be password protected with access strictly controlled in the same way as
paper records.

They should be in the same format as paper records (i.e. with well maintalmedologies etc.) so
that they are up to date if/when printed, if necessary (e.g. for court).

Electronic files should not be transferred electronically to other schools unless/until there is a secure
system in place (such as GCSX) but should be printediirentirety, linked with paper
documentation such as conference minutes and transferred as described in Section 1 above. When



the receipt has been returned to confirm that the file has been received at the new school, the
computer record should be deted.

Transfer of Child Protection Records within Educational Establishments Receipt

=T T} 11 o
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NAME OFf CUITENE SCROOL... ... et ettt et et e et et e e e et e et e e e e e et e e e e e e e e e eetnreens

AAAreSS Of CUITENT SCROON. ... .cove ittt ettt ettt et e ettt et e et reaea e e eet e e eerareeerreeennns

Name of current Designated Safeguarding Lead (DSL).........cccccuuuiiiiiiiiiiiiiiieieeereereeee e ree e e ae e

Date file exchanged BY Nan..........oeeeeiiiiiiii e e e e e e e e aa e OR

Date file posted Dy reCOrded elIVELY..........ouo e

{ATYlI GdzNB 2F OdNNBY i 5 { [...XXAXXXXXXXXXXXXXX.5.L.0.S

Name Of reCEIVING SCROQL...........coo o e e e e e e e e e e e e e e e e e e e e e e e e e e s s e e e nnanns

Address of reCceiVING SCROQL...........oooiii e e e e e e e e e e e e e e e e e e e e e e e e e e s e e e s e e s aeennannannes

Name of receiving Designated Safeguarding LEad(DSL).........ccoouiiiimiiiiiiiiiiiiieeee e

Date file reCeIVEAYINAN .........oeiiiiii e OR

Date received by reCorded AeIIVELY. ... i ittt e e e e e e e e e e e e e e aaaaaaaeens

{AIYlFGdzNE 2F NBOSAGAY T 5 L. .XXXXXXXXXXXXXXXXD5I {8

Please ensure this completed form is returned to the originating school without delay. The
originating school should keep this receipt securely (see guackabove)



CAUSE FOR CONCERN REPORTING FORM

This form is to be completed on all occasions, at the time of observatishen there is cause for concern
in relation to the welfare of a child and given to your Designated Safeguarding Lead.

Name of School The Chelsea Group of Children/SW18 3QG

Details of the staff member reporting concerns

Full Name:

Post Held:

Details of pupil(s)

Full Name:

Date of Birth:

Home Address:

Post Code:

Name of Parent:




Do these concerns relate to a specific incident?

If YES complete Section A If NO complete Section B

Section A

Date and Time of Incident:

Place of Incident:

Date this form completed:

Form completed by (please print):

Brief, factual account of circumstances of incident, to include any precipitating factors and injuries sus
(if applicable)

Name(s) of potentialvitnesses




Section B

Details of concern (specific or cumulative?), professional opinion, nature of concern and actions take

Any other relevant information

Signed: Date:
Discussed with Designated Safeguarding Lead YES / NO
Agreed:

Form passed to Designated Safeguarding LeadYES / NO

Date:




For the attention of Designated Safeguarding Lead and Head Teacher

Strategy Meeting with Children's Social Care/Police: YES / NO

Date:

Basis of Decision/Further Action Agreed (if any)




BODYMAP

(This should be completed at time of observation)

Names for Child: Date of Birth:

Name of Worker:

School:

Date and time of observation:




Name of Child: Date of observation:

FRONT BACK

RIGHT LEFT



BACK

PALM

Name of Child: Date of Observation:




